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MyHuUMNanbHoe GIXKETHOE JOLLIKO/IbHOE 06pa3oBaTe/IbHOE YUPEXaeHue
[eTCKuniA cag «Enovka» n. MoTbITUHO.
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coBeta3! .03.2014 ropga. NpoTokon Ne 2.

NPUHATO Ha o6l em cobpaH» [OBOTO
KO//IeKTMBA NPOTOKON

No -3

NMPABUNA BHYTPEHHEIO TPYAOBOI'O PACIOPAAOKA A/1A
PABOTHNMKOB MBAOY «Enouka» n. MoTbITUHO.

1. O6Lwme NooXKeHUs

1.1. TpypoBble  OTHOWEHUS  PabOTHUKOB rOCYyAapCTBEHHbIX U
MYHUUMNaNbHLIX  06pa3oBaTe/lbHbIX OpraHu3auui  perynmpytotcd  TpyAoBbIM
Kogekcom Poccuiickoin ®epepali, COCTaB/IeHbl B COOTBETCTBUN ¢ PeaepasibHbIM
3akoHOM OT 29 paekabpsi 2012 roga Ne273-d3 «O6 o6pa3oBaHun B Poccuinckoi
degepaymm» (NOANYHKT 1 nyHKTa 3 cTaTbK 28).

1.2. HacTtodwwme [lpumepHble  nNpaBuna  BHYTPEHHEro  TPYZOBOro
pacnopsafka, KoHkpetusupys cr.2l TK P®, ycTaHaBnIMBalT B3auMHble npasa W
06s3aHHOCTY paboTofartens n paboTHMKOB, OTBETCTBEHHOCTb 3a UX COBNIOAEHME 1
NCMONTHEHME.

1.3. WHavBupyanbHble 0643aHHOCTUM PabOTHUKOB MNpefycMaTpuBaloTCH B
3aK/NH0YaEMbIX C HAMW TPYLOBbIX AOrOBOpaXx.

14. TekcTt lNpaBun BHYTPEHHErO TPYAOBOrO pacnopsazka BbiBeLUNBaeTCs B
opraHmsaumax Ha BUAHbIX MecTax.

2. OcHOBHble NpaBa 1 0643aHHOCTW paboTofaTens:

PaboTofartens MMeeT Npaso:

3aK/Yatb, U3MEHATL U pacTopraTb TPYAOBble 4Or0BOPbI C pabOTHUKaMU B
nopsAAKe 1 Ha YCNOBUAX, KOTOPble YCTaHOB/MEHbI TPYA0BbIM KOAEKCOM P®, NHbIMK
(heaepasibHbIMU 3aKOHaMU;

BECTM KONNEKTUBHbIE NEPErOBOPbI N 3aKNHOUaTh KONEKTUBHbLIE AOT0BOPbI;

noowpsTb pabOTHMKOB 3a A06POCOBECTHbLIN 3NPEKTUBHLIN TPYA,;

TpeboBaTb OT PabOTHUKOB WCMOMHEHUS MMW TPYAOBbIX 0053aHHOCTEN K
Oepe>KHOro OTHOLUEHUS K MMYLLeCTBY pabotogartens (B TOM 4ucCie K UMYLLECTBY
TpeTbuxX Nul, Haxofdwemycs Yy paboTofartens, ecnm pabotogaTeNis Hecet
OTBETCTBEHHOCTb 3a COXPaHHOCTb 3TOr0 WMYLLECTBa) W APYrux paboTHUKOB,
co6t04eHNsA NpaBu BHYTPEHHEro TPYA0BOro pacrnopsaakKa;

npuenekatb  pPabOTHMKOB K  AUCUMMAUMHAPHOW 1 MaTepuasibHOWA
OTBETCTBEHHOCTM B MOpALKe, YCTaHOB/IEHHOM TpyAoOBbIM KOAEKCOM, WHbIMU

q)e,qepaanbllvm 3aKOHaMWu;
MPUHUMAaTb 1OKa/IbHbIE HOPMAaTUBHbLIE aKThbl,



co3faeaTtb 06beAnHeHUs paboTogaTenel B LeNAxX MpeacTaBUTENbLCTBA U
3aWUTbl CBOMX MHTEPECOB U BCTYNaTb B HUX;

PaboTomarte/ib 0653aH:

- cobnoaaTh TPYA0BOE 3aKOHOAATENLCTBO N MHble HOPMATUBHbIE NPABOBbIE
aKTbl, COfepXXaliue HOPMbl TPYAOBOr0o nNpaBa, /I0Ka/bHble HOPMATWBHbIE aKThl,
YCNoBWS KONINIEKTUBHOIO A0r0BOPa, COrnalleHnii U TpyA0BbIX 4OTr0BOPOB;

- npeaoctaBnATb paboTHMKam paboTy, O0O6YCNOBNEHHYI TPYAOBbIM
A0r0BOPOM;

- obecrneumBaTb 6e30MacHOCTb W YCNOBMSA Tpyda, COOTBETCTBYHOLLME
rocyaapCTBeHHbIM HOPMAaTMBHbLIM TPeBOBaHMSAM OXpaHbl TPYAa;

obecrieumBatb  paboTHMKOB  06OpYyAOBaHWEM,  WHCTPYMEHTamW,
TEXHUYECKON [OKYMEHTaUMel W WHbIMWA CpPefacTBaMu, HeOoOXOAMMbIMK  ANs
MCMOMHEHUS MU TPYLOBbIX 0653aHHOCTENR;

- obecneymBaTb pabOTHMKAM pPaBHYHO OnnaTy 3a TPy[ PaBHOM LEHHOCTY;

- BblMflaunBaTb B MONHOM pa3Mepe MpPUUYUTaKoLLYOCs  PaboTHUKAM
3apab0THY0 nnaTy B CPOKW, YCTAaHOB/IEHHble B COOTBETCTBUWM C TPYAOBbIM
KOAEKCOM, KONMEKTUBHLIM [OroBOPOM, MpaBUfaMy BHYTPEHHErO TPYAOBOro
pacnopsigka, TpyAoBbIMI 0r0BOPaMMU;

- BECTM KONNEKTUBHbIE MEPEroBOPbl, a TakKXe 3aK/4aTb KOMNEKTUBHbIN
A0roBoOp B Nopsigke, yCTaHOBMEHHOM TpPya0BbIM KOAEKCOM;

- NpeaocTaBNATb MpeAcTaBUTENSIM PabOTHMKOB MOSHYHD W [OCTOBEPHYHO
MHOPMaLMIO, HeobXoauMYK [N 3aK/4YeHUS  KONMEKTUBHOIO  A0roBopa,
COrnaweHns N KOHTPONSA 3a UX BbIMOMHEHMEM;

- 3HAKOMWUTb PabOTHUKOB MOJ POCMUCb C MPUHMMAEMbIMM NOKaIbHbIMM
HOPMAaTMBHbIMW  aKTamW, HEMOCPEACTBEHHO CBSA3AHHLIMW C WX TPYAOBOWA
AesTeNIbHOCTbIO;

CBOEBPEMEHHO  BbINOMHATL  MpeAnucaHns  (efepaibHOro  opraHa
MCMONHUTENbHOW BNacTW, YNOMHOMOYEHHOrO Ha MPOBeAEeHNe roCyAapCTBEHHOMO
Hag3opa U KOHTPONA 3a CO6MIAeHVMEM TPYAOBOrO 3aKOHOAATeNbCTBa M WMHbIX
HOPMaTMBHbIX MPaBOBbIX aKTOB, COAepPXXaLlMX HOPMbl TPYAOBOro npaea, ApYyrunx
(hefepasnibHbIX OPraHoB WCMOMHUTENbHOW BNAaCTK, OCYLLECTBASOWMX DYHKUMKN NO
KOHTPO/MO W HaA30py B YCTAHOBNEHHOW cdepe [AeATeNbHOCTW, YnnaymBaTtb
lTpadhbl, HaNOXEHHbIE 3a HapyLUeHWS TPYAOBOr0 3aKOHOJATENbCTBA W WHbIX
HOPMaTMBHbIX NMPaBOBbLIX aKTOB, COAEPXKaLUX HOPMbI TPYL0BOro Mpasa;

- paccmatpuBaTb  MNpPeAcTaBfeHUs  COOTBETCTBYHOWMX — MPOGCOHO3HbIX
OpraHoB, WHbIX W36paHHbIX pPaboOTHUKAMWU MNpPeACTaBUTENEN O BbISIB/IEHHbIX
HapyLLeHUsX TPYLOBOro 3aKOHOAATe/bCTBA M WHbIX aKTOB, COAEpXaljMx HOPMbI
TPYyAOBOro npaBa, MPUHUMAaTb Mepbl MO YCTPAHEHUHD BbISIBNEHHbIX HapyLUEHWUA 1
co00LWaTb 0 MPUHATBLIX Mepax yKasaHHbIM opraHam v NpeAcTaBUTENSM;

- co3faBatb ycnoBus, obecneyrBatoLLme yyacTne paboOTHUKOB B yNpaB/ieHM
opraHu3aumert B NpefyCMOTPEHHbIX TPYAOBbIM KOAEKCOM, UHbIMU (heaepasibHbIMU
3aKOHaMM 1 KONNIEKTUBHBLIM AOr0BOPOM (hopmax;

- obecneynBaTb ObITOBbIE HYX[bl PaOOTHMKOB, CBSi3aHHbIE C UCMOIHEHMEM
MU TPYA0BbIX 0683aHHOCTENR;



- OCYLUEeCTBNATL 006A3aTe/IbHOE COouMabHOe CTpaxoBaHWe paboTHWKOB B
nopsKe, yCTaHOB/IEHHOM (Pefiepa/ibHbIMUN 3aKOHaMu;

- BO3MeLLaTb Bped, NPUUYNHEHHbIA pabOTHMKaM B CBA3W C UCMONHEHWEM UMK
TPYAOBbIX 0683aHHOCTEN, a TaK)Ke KOMMEHCUPOBaTb MOPasibHbIN Bpes B NOpAAKe U
Ha YCNOBMSX, KOTOpble YCTaHOB/IeHbl TpPyAOBbIM  KOAEKCOM,  ApYrnmu
(hefepasibHbIMM 3aKOHAMW M MHBIMW HOPMaTUBHbLIMUW MPaBOBbIMU akTamn PO;

NCMOMHATb  WHble  0053aHHOCTM,  MPefYyCMOTPEHHble  TPYAO0BbIM
3aKOHOJaTeNbCTBOM M WMHbIMWM  HOPMATMBHLIMW  NPaBOBbIMW  aKTamu,
cofepXawMmMn  HOPMbl  TPYAOBOrO  nNpaBa, KOMIEKTMBHLIM  [Or0BOPOM,
COrnalleHnamMn, NoKanbHbIMM HOPMATUBHbLIMW aKTaMy U TPYA0BbIMU AOTOBOPaMMU.

3. OcHOBHble MnpaBa M 0653aHHOCTU paboTHMKaA 0b6paszoBaTe/lbHOW
opraHusauunm.

PaboTHMK MMeeT NpaBo Ha:

- 3aK/H0YEHME, U3MEHEHNE U pacTOpXXeHWe TPyAO0BOro AOrosopa B nopsake
M Ha YCNOBMAX, KOTOpble YCTaHOBMEHbl TpPyAOBbIM KOAEKCOM, WHbIMM
(hefepasibHbIMU 3aKOHAMMU;

- NpefoCcTaB/eHne eMy paboTbl, 06YCNOBNEHHOW TPYA0BbIM A0rOBOPOM;

- paboyee MeCTO, COOTBETCTBYHOLLEE rOCYAapCTBEHHLIM HOPMATUBHbIM
TpeboBaHMAM OXpaHbl TpyAa W YCMOBUAM, MPeayCMOTPEHHbIM KOMIEKTUBHbIM
[lOr0BOPOM,;

- CBOEBPEMEHHYI W B MOSIHOM 00bemMe BbiNMaTy 3apaboTHON NnaTbl B
COOTBETCTBUMN CO CBOEW KBaU(MKalMeln, CMOXHOCTbI Tpyda, KOMMYECTBOM W
Ka4yeCTBOM BbIMOJ/THEHHOW PaboTbl;

oTAbIX, obecneynBaembli YyCTaHOBNEHNEM HOPMa/ibHOW
MPOAOC/MKUTENIBHOCTU paboyero BPemMeHW, COKpalLleHHOro paboyero BpemeHW Ans
OTAeNbHbIX — npoeccnin M KaTeropuin  paboTHWKOB,  NPeOCTaB/IEHNEM
eXXeHeeNlbHbIX BbIXOAHbIX AHEN, Hepaboumx npasfgHMUYHbIX OHEW, OnnavymBaeMblX
eXerofHbIX OTMYCKOB;

- MOJIHYO [OCTOBEPHYO MH(opMaLmio 00 yCnoBuax Tpyaa u TpeboBaHUAX
OXpaHbl TpyZa Ha paboyem MecTe;

- npodeccnoHanbHy MOAroTOBKY, MEPenoAroTOBKY W MOBbILLIEHWE CBOEMN
KBaM(hMKauum B MOpAAKe, YCTaHOBMIEHHOM TpyAoOBbIM KOAEKCOM, MHbIMU
(hefepasibHbIMK 3aKOHaMMU;

- 06benHeHMe, BK/OYas NpaBo Ha Co3fdaHue NpPogecCnoHasbHbIX COK30B U
BCTYM/IEHWE B HUX AN1A 3alWUTbl CBOMX TPYLAOBbIX MpaB, CBOOOA M 3aKOHHbIX
NHTEPECOB;

- yyacTue B Yynpas/fieHUW opraHm3auueir B npeaycMOTPeHHbIX TpPyaoBbIM
KOJEKCOM, WHbIMWU (Peflepa/ibHbIMN 3aKOHAMW W KOIEKTUBHbIM  OTOBOPOM
(hopmax;

- BefeHWe KONIMEKTUBHbIX MEPeroBopoB M 3akK/NKOYeHWe KONNEKTUBHbIX
[OrOBOPOB W COrNalleHWn Yepe3 CBOMX MNpeACcTaBUTENe, a Takke Ha
MH(OPMALMIO O BbIMOMHEHUN KONNEKTUBHOIO A40r0BOPa, COrnalleHui;

- 3aLNTY CBOMX TPYAOBbLIX MpaB, CBOOOA M 3aKOHHbIX MHTEPECOB BCEMU He
3arnpeLleHHbIMM 3aKOHOM crocobamu;



- paspelleHue WHAMBUAYANbHbLIX W KOMIEKTUBHbIX TPYLOBbLIX CMOPOB,
BK/KOYas MpaBo Ha 3ab6acTOBKY, B NOpsAAKe, yCTaHOB/EHHOM TpyA0BbIM KOLEKCOM,
NHbIMW (PefepasibHbIMU 3aKOHaMU;

- BO3MelleHMe Bpefa, MPUYMHEHHOTO €My B CBA3M C WCMOJIHEHUEM
TPYAOBbIX 0653aHHOCTEN, W KOMMEHCAUMi0 MOpasibHOro Bpeda B Mopsake,
YCTaHOBNEHHOM TPYZAOBbIM KOLEKCOM, UHbIMU (PefepasibHbIMU 3aKOHaMU;

- 00a3aTeNIbHOE COLManbHOE CTpaxoBaHWe B Cy4vasX, MpeayCMOTPEHHbIX
(hefepasibHbIMN 3aKOHaMMU;

Ha Mo/MyyeHNe KBaIM(PUKALMOHHOW  KaTeropum npu  yCnewHoMm
MPOXOXXAEHUN aTTecTauMm B COOTBeTCTBUM C  [lonokeHvem 06 aTTectayuu
nefarornyecknx paboTHUMKOB rocyAapCTBEHHbIX, MYHULMMaNbHbIX OpraHu3auui
N opraHusauuii Po;

- MepBOOYepeHOe B YCTAHOB/IEHHOM MOPsAAKe MNpefoCTaB/eHNe XWUO0N
nnowasm;

- ANUTENbHbIA OTMYCK CPOKOM [0 OAHOr0 rofa He pexxe, Yem Yepe3 KaxKapble
10 neT HenpepbIBHOW MpenojaBaTe/bCKOn paboTbl B MOPSAAKE M Ha YCNOBUSX,
NPeLyCMOTPEHHbIX  yupeauTtenem u  (uam)  YcrtaBoM  06pa3oBaTe/ibHOM
opraHusauun,

EXEMECAUYHYIO  [IEHEeXHYH  KOMMeHcauuw  Ans  nefarormyeckmnx
pabOTHMKOB B LeNsX 06ecrneyeHnss MX KHUIOM3[aTenbCKon MpoayKumen u
nepnoanyvecKUMn U3gaHnamu;

- CBOOOAY BbibOpa M UCMONb30BaHUA METOAWMK O00y4YeHWUs W BOCMUTaHWA,
y4ebHbIX MOCO6UA K  MaTepuanoB, Y4eOHMKOB, METOLOB OLEHKM 3HaHWi
06yuyaroLmnxcs, BOCMUTAHHNKOB.

PaboTHMK 00653aH:

- AO6POCOBECTHO MCMOJSIHATL CBOW TPYLOBble 00A3aHHOCTU, BO3/I0XEHHbIE
Ha Hero TpyZoBbIM AOTr0OBOPOM;

- 060 aTh NpaBmna BHYTPEHHErO TPYL0BOro pacnopsjka opraHn3auum;

- 0610 aTh TPYLO0BYHO ANCUUNINHY;

- BbINONHATbL YCTAHOB/IEHHbIE HOPMbI TPY/a;

- CTPOro BbIMOMHATL 005A3aHHOCTW, BO3/I0XKEHHbIE HA HEro TPYAOBbIM
3aKoHofarTenbLCcTBOM K ®PefepanbHbiM 3akoHOM P® ot 29 pekabps 2012 ropga
No273-®3 «O6 ob6pasoBaHuM B Poccuiickon  ®efepayuun»,  YCTaBoM
obpasoBaTe/sibHO  opraHusauuu,  [paBunamMy  BHYTPEHHero  TPyAOBOro
pacropsfka; TpeboBaHUAMM pa3fenoB «JO/MKHOCTHbIE 0053aHHOCTU» U «[lO/MKeH
3HaTb»  KBA/IMPUKALUMOHHbLIX  XapakTepucTuk,  YTBEPXAEHHbIX  [lpukasom
MwuH3gpascoupa3snTma Ne761-H ot 26.08.2010 ropa,;

- cobnogatb TpeboBaHMA MO OXpaHe Tpyha M obecneyeHUto 6e30MacHOCTY
TpyAa;

- 0epeXXHo OTHOCUTLCA K WMyLlecTBy paboTtogatens (B TOM uucie K
MMYLLLECTBY TPETbUX MWL, HaxoAsdwemyca y pabortogarens, ecnvm paboroparesb
HeCeT OTBETCTBEHHOCTb 3a COXPAHHOCTb 3TOr0 MMYLLECTBA) U APYTrUX paboTHUKOB;

- Hesame4/IMTeNbHO Coo6WUTL paboTodatento NGO HEMOCPeLCTBEHHOMY
PYKOBOAMUTENO O BO3HUKHOBEHWW CUTyauuW, MpeacTaBNSOLLERA Yrpo3y >XU3HU U
300POBbIO  NIOfEN, COXPaHHOCTM uMMyLecTBa paboTogatens (B TOM uyuche



MMyLLEeCTBa TPETbMX UL, Haxopsulerocs y pabortogatens, ecnn pabortogaresib
HeCeT OTBETCTBEHHOCTb 3a COXPaHHOCTb 3TOr0 MMYLLECTBA).

4, MopsafoK npuema, nepeBoja v yBoSibHEHUSA PaboTHMKOB

4.1. Mopagok npuema Ha paboTy:

4.1.1. PaGOTHMKM peann3yloT CBOE MNPaBO Ha TPyA MyTEM 3aK/IHOYeHUS
TPYZOBOro forosopa o paboTe B JaHHON 06pa3oBaTe/ibHOM opraHm3aLmu,

TpyaoBoi [0roBop 3ak/4vaeTcs B MUCbMEHHOW (DOpMe, COCTaBNseTCA B
OBYX 3K3eMnaspax, KaxAblAi U3 KOTOpbIX MNOAMMCbIBaeTCA CTOpOoHamMu. OfuH
9K3eMNIApP TPYLOBOro [Orosopa nepefaeTcs pabOTHUKY, APYFOW XpaHWUTCHA Y
pabotogarens. [lonyyeHve pabOTHUKOM 3K3emnaspa TPYyAOBOro [AOrosopa
LOO/DKHO MOATBEPXKAATLCA MOAMNUCHI0 PaboTHMKA Ha 3K3eMnaspe TPYyLOBOro
[0roBopa, xpaHsuemca y paborogatens (cr. 67 TK P®).

4.1.2. Mpn npveme Ha paboTy negarornyecknini  paboTHMK 06s3aH
NpesbaBUTb agMUHUCTPaL MK 06pa3oBaTe/IbHON opraHm3aLmun;

- MacnopT WM MHOW AOKYMEHT, YAOCTOBEPAOLLMNA INYHOCTD;

- TPYLOBYIO KHUXKY, 3@ UCK/KOYEHMEM CNyyaeB, Korga TpyAoBOiM A0roBop
3aK/II0YAEeTCA BMnepBble WAM PaboOTHMK MNOCTYyNnaeT Ha paboTy Ha YCNoBUAX
COBMECTUTENLbCTBA,;

- CTpaxoBOe CBMAETe/IbCTBO FOCYAapCTBEHHOIO NEeHCUOHHOIO CTPaxoBaHWUs;

- LJOKYMEHTbI BOMHCKOTIO y4yeTa - 411 BOEHHO065A3aHHbIX 1 finL,;

- OKYMeHT 06 06pa3oBaHuM, O KBAMMMOUKALUN WX HATUYMK CnieymanbHbIX
3HaHWIN - NpU NOCTYN/JEHUN Ha pPaboTy, TPeOYIOLWYH CrneymanbHbiX 3HAHUI UK
crnewmanbHON NOAroTOBKMY;

- MEeAMUMHCKOEe 3aK/oyeHWe 06 OTCYTCTBMM MPOTMBOMOKA3aHUn no
COCTOSIHMIO 3[10pOBbS AN1A paboTbl B 06pa3oBaTefibHOM opraHm3auumn (cr.213 TK
P®, denepanbHblili 3akoH PP o1 29 nekabps 2012 r. Ne273-d3 «O6 06pa3oBaHUN
B Poccuitickoin depepaymmns»);

- CMpaBKy YrosI0BHOI0 xapakrepa 06 OTCYTCTBMU CYLMMOCTH.

Mpuem Ha paboTy B 06pa3oBaTefibHYH0 OpraHu3aunio 6e3 npenbsaBeHUs
MepeyncneHHbIX AOKYMEHTOB He Aornyckaetcs. Bmecte ¢ Tem agmMuHUCTpauus
o6pasoBaTesibHOW opraHM3aLMn He Brpase TpeboBaTb NPeAbABIEHNS JOKYMEHTOB,
MOMMMO MNPefyCMOTPEHHBIX 3aKOHOAATe/IbCTBOM (HampuMep, XapakTepucTUKnU ¢
MPeXxXHero mMecta paboThbl, CNPaBKN 0 XUINLLHBIX YCMIOBUAX N T.4.).

4.1.3. Mpuem Ha paboTy odopmaseTca nprukasom pabotoparens, U3LaHHbIM
Ha OCHOBaHWM 3aK/O4YEeHHOro TpydoBoro pgorosopa. Cogep)kaHuve mnpukKasa
pabotogarens [O/HKHO COOTBETCTBOBAaTbL YC/IOBMAM 3aK/IHOYEHHOr0 TPYLOBOro
porosopa. NMpuka3 pabotoaatens 0 npueme Ha paboTy 06bLABNSAETCSH PAOOTHUKY
Nof POCMUCb B TPEXAHEBHbIV CPOK CO AHS (DaKTUYECKOro Havasna paboTbl.

4.14.Tpn npveme Ha paboTy (4O noAgnucaHua TPYLOBOro [0Orosopa)
paboTogarenb 00643aH 03HAaKOMWUTb paboTHMKA MOoj4 POCNUCL C npaBuiaMu
BHYTPEHHEro TPyLOBOro pacnopsfka, yypeautesibHbIMU LOKYMEHTaMU U UHbIMU
NOKaNIbHbIMW HOPMATUBHbLIMW aKTamMy OpraHu3aunn, KOJINEKTUBHbIM [Or0BOPOM,
cobnoleHne KOTOpbIX [ANA Hero o6s3aTefibHO, a MMeHHO: Yctasom MBAOY,
JOMKHOCTHOW WHCTPYKLUUWER, WMHCTPYKUMEW NOo oxpaHe Tpyda, lMpasunamy no



TeXHUKe 6e30MacHOCTU, MOXapHoW 6e30MacHOCTU, CaHWTapHO-TUrMEHUYECKUMU
HOPMaTMBHO-MPaBOBbIMM aKTaMn 06pa3oBaTe/lbHON OpraHu3aLum.

Tpy#oBoOil AOroBop, He O(OPMIIEHHbIA B MUCbMEHHON (opme, cuMTaeTcs
3aK/IIOYEHHbIM, ecii paboTHUK MPUCTYNUA K paboTe ¢ BeLOoMa UK MO MOpPYYeHUIO
pabotogarens unu ero npeacrasutens. MNpu MakTMyeckom fonyuleHnn paboTHMKa
K pabote pabotogaTenb 06s53aH OMOPMUTL C HWM TPYAOBOW [0OroBop B
MUCbMEHHON (hopMe He Mno3fgHee Tpex paboumx [HerW cOo [AHSA (DaKTUYeCKOro
fonyuleHnsa paboTHUKa K pabore (4.2 c1.67 TK P®).

4.1.5. B COOTBETCTBUN C NPUKA30M O MpuemMe Ha paboTy afMUHUCTpaL S
06pa3oBaTesibHO OpraHmM3auumn 06s3aHa BeCTUM TPYLOBYI KHUKKY Ha KaXoro
paboTHMKa, npopaboTaBLIEro B OpraHu3auMu CBbile NATU AHeW, ecin paboTa B
3TOW opraHu3auum ABnseTca A1 paboTHMKA OCHOBHOW. OdopMmieHue TPYyLOBOM
KHWKKA  paboTHUKY, MNPUHATOMY Ha paboTy BnepBble, OCYLLECTBISAETCA
paboTogarenem B NPUCYTCTBMM PabOTHUKA He MO34Hee HefeNbHOro CPoKa CO AHSA
npuema Ha paboty corfiacHo Npasunam BefeHUs 1 XpaHeHUs TPYAO0BbIX KHUXEK,
U3roToB/ieHNst 61aHKOB TPYAOBON KHUXXKM U 06ecrneveHns nMu paboTtogatenein ot
16 anpensa 2003r. Ne225.

Mo >enaHuo paboTHMKa CBefeHMs O paboTe NO COBMECTUTENbCTBY
BHOCATCA B TPYLOBYHO KHWXKKY MO MeCTy OCHOBHOW paboTbl Ha OCHOBaHWM
[AOKYMEHTA, NOATBEePXAatoLero paboTy No COBMECTUTENLCTBY.

TpyaoBble  KHWKKM  pabOTHUKOB  XPaHATCA B 06pasoBaTe/ibHOM
opraHuMsaumn. bnaHky TPYLOBbIX KHUXEK W BKAaAblleid K HUM XPaHATCA B
opraHu3aunm Kak OKYMEHTbI CTPOrOi OTYETHOCT!.

TpyfoBble KHWXKW  PYKOBOAWTENe 06pa3oBaTesfibHbIX — OpraHv3alui
XPaHATCA B OpraHax yrnpasneHus obpas3oBaHMeM.

C KaXX[10i 3anncbio, BHOCUMOI Ha OCHOBAHWUW NPYKasa B TPYAOBYH KHUKKY
O BbINONHSeMOW paboTe, MepeBoje Ha APYryw MOCTOAHHYH paboTty w
YBOJ/IbHEHUK,  aAMWHUCTpPaumMs  obpas3oBaTeslbHOM  opraHusauuMm  obs3aHa
03HaKOMUTb ee BflagesnbLa nof pacnucky B IMYHON KapTouke hopmbl T-2,

4.1.6. Ha kaxporo paboTHMKa o6pa3oBaTe/lbHOW OpraHusaumMm BeaeTcs
NMYHOE [en0, COCTOsLee U3 3aBepPeHHON Konuy npukasa O fnpueme Ha paboTy,
Konun [AoKyMeHTa 06 o6pa3oBaHuMM W (M) MNpPodeccUoHanbHOM NoAroToBKe,
MeLUUMHCKOro 3ak/oveHnss 06 OTCYTCTBMM NPOTMBOMOKa3aHWn K paboTe B
obpa3oBaTesibHO OpraHu3auuun, LOKYMEHTOB, MPeAbABAseMblX MpU MpueMe Ha
paboTy BMeCTO TPYL0BOW KHVKKMW, aTTecTalMOHHOr0 fInCTa.

3[eCb e XpaHUTCA OAMH 3K3eMMNIAP MUCbMEHHOIO TPYA0BOro A0r0oBOpa.

JNInuHoe peno paboTHMKa XpaHWUTCH B 00pa3oBaTe/IbHOM opraHusaumu, B
TOM YuC/e U NMocne YBOJIbHeHUA, 40 AOCTUMXXEHMA UM BO3pacTa 75 NeT.

4.2. TlepeBoj Ha Apyryto pabory.

4.2.1. N3meHeHVe  oOnpefenieHHbIX  CTOpOHaMWM  YCNOBWIA  TPYAOBOIrO
[l0roBopa, B TOM 4uCfie MepeBoA Ha Apyryto paboTy, LOMYCKaeTcs TONbKO MO
COrflalleHnto  CTOpPOH  TpygoBoro pgorosopa. CornaweHne 06 U3MEHeHUU
OrnpefesnieHHbIX CTOpOHaMX YC/I0OBUIA TPYLOBOro [0OroBopa 3ak/to4vaeTca B
nMMcbMeHHON (opme (cT.72 TK PD).



4.2.2. TIpy nNUCbMeHHOW npocbbe paboTHMKA WU C ero MUCbMEHHOrO
corfiacusi MOXKeT 6bITb OCYLLECTB/IEH MepeBos PaboTHMKA Ha MOCTOAHHYIO paboTy
K Apyromy pa6otogartento. Mpu 3aTOM TPyLOBOM [OroBOP MO MPEXHEMY MeCTy
paboTbl npekpataetca (n.54.1 c1.77 TK P®).

3anpellaeTtca nepeBoAMTb W nepemewiatb paboTHMKA Ha paboty,
NPOTMBOMNOKAa3aHHYO EMY MO COCTOAHUIO 340PO0BbA.

Mo cornaweHno CTOPOH, 3aKNK4aeMOMy B NMUCbMEHHOW (hopme, paboTHUK
MOXeT ObITb BPEMEHHO MepeBefeH Ha ApYyryto paboTy y TOro »ke paborogarens Ha
CPOK [0 OAHOro rofa, a B c/lyyae, KOrja TakoW MepeBOf OCYLLECTBAAETCH A/
3aMellleHNss BPEMEHHO OTCYTCTBYHLLEro paboTHMKA, 3a KOTOPbIM COXpaHseTcs
MeCTO paboTbl, -40 BbIX0A4a 3TOro paboTHMKA Ha paboTy (cT.72.2 TK P®).

PaboTHMKA, HY)XXAAlOLLLerocs B NepeBoe Ha Apyryto paboTy B COOTBETCTBUU
C MeOUUMHCKUM 3aK/i4YeHUeM, C ero MNUCbMEHHOro cornacusa paboTofaTesib
06s3aH MepeBecTM Ha APYryrw wuMmerollyroca Yy pabotogatens paboty, He
NPOTUBONOKAa3aHHYI0 PaboTHUKY MO COCTOAHMIO 340p0BbA (CT.73 TK P®).

42.3. B cnyyae, Korja no npuyMHaMm, CBfI3aHHbIM C W3MEHeHUEM
OpraHn3auMoHHbIX WM TEXHONIOTMYECKUX YCNOBWIA  Tpyda, OnpegesieHHble
CTOPOHaMM YC/I0BMA TPYLOBOr0 [0OroBopa He MOryT OblTb  COXpaHeHbl,
[OMYyCKaeTcs WX W3MeHeHWe MO uHuumatmee pabotogarens. O npeacToAwmnx
M3MEHEHUAX OMpefeNeHHbIX CTOPOHaMMW YCNOBMIA TPYL0BOrO AOroBOpa, a Takke o
MPUYNHaX, BbI3BaBLUMX HEOOXOAUMOCTb TaKUX U3MeHeHWI, paboTogdartesib 0653aH
yBeLOMUTb PabOTHMKA B NUCbMEHHOW (hopMe He No3Hee YeMm 3a fiBa Mecsaua.

4.3. TlpekpallieHne TPy40BOro Aorosopa.

4.3.1. NpekpalleHe TPyLOBOro AOroBopa MOXeT UMeTb MeCTO TOJIbKO Mo
OCHOBaHMWAM, NpeayCMOTPEHHbIM 3aKoHOAaTeNbCTBOM (CT.77 TK P®).

4.3.2. PabOTHMK  UMeeT MNpaBO  PacTOpPrHyTb  TPYAOBON  [0roBop,
3aK/IHOYEHHbIA Ha HeonpeAeneHHbI CPoK, Npeaynpeans 06 aTOM agMUHUCTPaLMIO
NMUCbMeHHO 3a fABe Hegenn (c1.80 TK P®). TeyeHme yKa3aHHOro Ccpoka
HauYMHAEeTCA Ha CnefylowWmnin LeHb nocne nonyyvyeHns paboTogaTenieM 3asB/eHUs
paboTHMKa 06 YBONIbHEHUM.

4.3.3. [lpn pacTop>XeHUM TPyAoBOro [Jorosopa Mo  YBaXKUTeSIbHbIM
npuynHam, npesyCcMOTPEHHbIM [EeACTBYHOLLNM 3aKOHOAATENLCTBOM,
afMMHUCTpaUna LO/HKHA pacTOpPrHyTb TPYLOBOW [Or0OBOP B CPOK, YKa3aHHbIA B
3aAB/ieHnn paboTHuKa (cT.80 TK PD).

4.3.4. He3aBMCMMO OT MNPUYUHBLI MNpeEKpalleHua TPyLoBOro Aorosopa
aflMMHUCTpaLma obpasoBaTe/ibHOM opraHu3alumm obs3aHa:

- u3gatb npukas 06 yBOSIbHEHWWM pabOTHMKA C yKasaHWeM CcTaTbM, a B
HeOOXOAMMbIX CnyYasix M NyHKTa (4actn) ctatb TK P® © nocny>XusLuuni
OCHOBaHMEM MpeKpaLLeHna TPyLOoBOro AoroBopa;

- Bbl4aTb PabOTHUKY B ieHb YBO/IbHEHUSA O(DOPMIIEHHYIO TPYLOBYHO KHUXKKY,
a TaKke Mo 3asaB/ieHU0 paboTHMKAa KONWW LOKYMEHTOB, CBA3aHHbIX C paboToi
(cT.62 TK P®);

- BbINIaTUTb PabOTHUKY B [eHb YBOJIbHEHUSA BCe MpUUUTAKOLLMECA eMy
CYyMMblI.

[IHEM YBONbHEHUS CUUTAETCA NOCNeAHNIA AeHb paboTbl.



4.3.5. 3anucb B TPYZOBYH KHWKKY 00 OCHOBaHUM WU O MNpUYUHE
npekpalleHna TpyaoBOro Aorosopa AO/HKHA  NMPOM3BOAUTLCA B TOYHOM
COOTBETCTBUM C (HOPMY/IMPOBKaMM [eNCTBYIOLEro 3akoHodaTensctBa M CO
CCbI/IKO Ha COOTBETCTBYIOLLYH CTaTbto, YaCTb CTaTbW, MYHKT cTaTbu TPyAOBOro
KoZeKca.

4.3.6. Mpwv nony4yeHUn TPYAOBOIN KHUXKKWN B CBA3N C YBOJIbHEHMEM PabOTHUK
pacnucbiBaeTcA B IMYHOW KapTOukKe (opmbl T-2 M B KHUIE y4yeTa [BMXKEHMS
TPYLOBbIX KHUXEK W BKNaAbILWEN K HUM.

4.3.7. YBOJIbHEHNE PYKOBOAMTENEN BbIOOPHbLIX NPOYCOIO3HbLIX OpraHoB (UX
3amMecTuTefiel) opraHu3auuMm, He OCBOOOXAEHHbIX OT OCHOBHOW paboTbl Mo
NHULMaTUBE agMUHUCTPaLMN B COOTBETCTBUM C N.2, n.3, n.5 cr1.81 Tpyaosoro
KOfeKca [OMycKaeTca TO/IbKO C COOMOAeHVMEM MNOpPSAAKa, YCTaHOB/IEHHOTO
cT1.374,376 Tpynosoro Kogekca P®.

o. Pabouee BpeMs 1 BpeMsa OTAbIXa.

5.1.1. Paboyee Bpemsa nefarormyeckmx paboOTHMKOB  OnNpefensercs
MpaBunamy BHYTPEHHero TPyAOBOro pacnopsijka 06pasoBaTesibHOM opraHu3auuu,
[OO/MKHOCTHLIMW  00A3aHHOCTAMM, BO3/1araemMbIM¥  Ha HWUX YCTaBOM 3TOrO
opraHvsauMM W TPYLOBbIM [0OrOBOPOM, TFOLOBbIM Ka/leHAAPHbIM TFpauKoMm,
rpagrkoM CMEHHOCTMW.

5.1.2. Ana neparornyecknx paboTHUKOB 06pa30BaTe/lbHbIX OpraHu3auunii
yCTaHaB/IMBAETCA COKpalleHHasd NpPOAO/IKUTENIbHOCTL paboyero BpeMeHW - He
6onee 36 yacoB B Heaento. (PefepanbHblil 3akoH 0T 29 aekabps 2012 roga Ne273-
®3 «O6 obpasoBaHUM B Poccuiickon dPegepaunn», cT.47), c1.333 TpyaoBoro
Kopekca P®.

MpofO/MKNTENBHOCTL  paboyero  BpeMeHW, a TakXe MUHUMa/bHas
NPOAO/MKUTENIbHOCTL  €XEro4HoOro onjavyvMBaemMoro OTMycka nejarornyecknum
paboTHMKamM 06pa3oBaTe/ibHbIX OpraHu3aunii yctaHasnnsaetca TK P® y nHbIMK
MpaBoBbIMW akTamu P® ¢ y4eTOM 0CO6eHHOCTeN X Tpyaa.

npu npveme Ha paboty.

5.1.6.TpypoBsoi [orosop B COOTBETCTBUU CO CT. 93 TK PP MOXeT ObITb
3aK/H0YEH Ha YCoBUSAX paboTbl C HArpy3koi MeHee, Yem YCTaHOBJ/IEHO 3a CTaBKY
3apabOoTHOW NnaTtbl, B CMeAYOLWMX Cnyyasx:

Mo  COrNaweHu  Mexgy  paboTHUKOM U agMUHUCTpauueit
06pas3oBaTesibHOW OpraHun3aLuu;

- N0 npocbbe GepeMeHHON XeHLWUHbI UK NMetoLLen pebeHKa B BO3pacTe [0
14 net (pebeHka-uHBanmpa Ao 16 feT), B TOM 4uC/le HaxXOAALLEroca Ha ee
MoneyvyeHnn, UAN Nnua, OCYLLECTBAAIOLWEro yxof 3a 60/ibHbIM Y/IeHOM CeMbU B
COOTBETCTBUN C MeAUUMHCKMM 3aK/IHOYEHUEM, KOrfa afgMuHUCTpaumsa obs3aHa
yCTaHaBMBaTb UM HEMOJIHbIA Paboymnii IeHb UK HEMOJTHYI0 pabouyto Hefento.

5.1.7. YMeHblUeHNe WM yBeNu4YeHue Y4ebHOW Harpysku BocnuTaTens B
TeyeHne y4eOGHOro roga Mo CPaBHEHUIO C Y4YeOHOW HarpyskoW, OroBOPEHHOW B
TPYZLOBOM [0r0BOpPE BO3MOXKHbI TO/bKO:

- N0 B3aUMHOMY COr/1aCUI0 CTOPOH;

- N0 UHMLUNATMBE aAMUHUCTPaLUK B C/lydae YMeHbLUEHNA KOMYEeCTBa YacoB
Mo y4yebHbIM NiaHam 1 nporpaMmmMam, CoOKpaLleHuUa Konm4yectsa K (rpynn).



YMeHbLUeHWe y4ebHON Harpy3ky B TakKuUX Cllydasx c/iefyeT paccMaTpuBaTh
KaKk W3MeHeHWe B oOpraHu3auuM npou3BOACTBa M TpPyAa, B CBA3N C 4eMm
[ONYyCKaeTCqd W3MeHeHWe OnpefeNieHHbIX CTOPOHaMW  YCMOBWMIA  TPYLOBOrO
[0roBsopa.

5.1.8. O6 ykKa3aHHbIX WM3MEHEHUAX PabOTHUK [LO/MKEH ObiTb MOCTaB/IeH B
N3BECTHOCTb HEe MOo3JHee YeMm 3a [Ba Mecsla.

Ecnn paboTHUK He cornaceH Ha Npojos/HKeHne paboTbl B HOBbIX YC/IOBUSAX,
TO TPYA0BOW A0roBop npekpawaercs (.7 c1.77 TK PO).

5.1.9. AN nU3MeHeHUsa y4ebHOW Harpysku no MHUUMaTMBe agMUHUCTpaLmm
cornacue paboTHMKa He TpebyeTca B Cnyyasx:

- B CNyyae KaTtacTpopbl MPUPOAHOrO0 WM TEXHOreHHOro XapakTepa,
MPOV3BOACTBEHHON aBapuK, HECYaCTHOro C/yyas Ha MNPOW3BOLCTBE, M0XKapa,
HaBOLHEHNA, rofioda, 3eM/IETPACEHUs, 3NUAEMUM WAU 3MNU300TUM U B NHOOLIX
NCKTOUYNTENbHBIX CnyyaaX, CTaBAWMX MNOL Yrposy >XWU3Hb WM HOpMasibHble
YKWM3HEHHbIE YCNOBUS BCEr0 HAaCe/IeHWs WM ero 4actu, paboTHUK MOXXET ObITb
nepesefeH 6e3 ero cornacusa Ha CpokK [0 OAHOro Mecsua Ha He 06YCNOBMIEHHYHO
TPYAOBbIM OrOBOPOM paboTy Yy TOro Xe paborogarens;

- B C/Nyyae npocTos (BPEMEHHOW MNPUMOCTaHOBKM PaboTbl MO MNpUYMHaM
9KOHOMMYECKOr0o, TEXHO/MIONMYEeCKOro WaM  OpraHu3aumoHHOro  Xapakrtepa),
Heo6X0AMMOCTI NpPefOTBPALLEHNA YHUUTOXEHUA WA MOPYUA UMYLLECTBA 160
3aMeLleHNs BPEMEHHO OTCYTCTBYOWLEro paboTHMKa, €CAn  MPOCTOA  WUAn
HeoO6X0AMMOCTb MPEAOTBPALLEHUA YHUUTOXEHUSA WM NOPYU MMYLLECTBa M60
3aMeLLeHNst BPEMEHHO OTCYTCTBYIOWErO pabOTHMKa BbI3BaHbl Ype3BblHaHbIMU
obcTosaTenscTBamu. py 3TOM nepeBof Ha paboTy, Tpebyroulyto 60/ee HU3KOM
KBaM(hMKaLumn, LOnycKaeTcs TO/IbKO C MUCbMEHHOro cornacusa paboTHMKa(CT.
72.2 TK PO).

5.1.10. Y4yebHaa Harpyska negarormyeckum paboTHMKaM Ha HOBbIi
y4yebHbIl rof yCTaHaB/IMBAETCA PYKOBOAUTeNleM 06pa3oBaTe/IbHOM opraHmn3auun ¢
YYETOM MHEHMUA BbIOOPHOrO MPOJCOK3HONO OpraHa MHeHus TPYLOBOrO
Konnektnaa (06CYyXAeHWe Harpys3km Ha MeToL0oObeAMHEHMAX, NeAcoBeTax v Ap.)
[0 yxofa paboTHMKOB B OTMYCK, HO He MO3JHee CPOKOB, 3a KOTOPbIe OHM LO/DKHbI
ObITb NPeAynpeXxaeHbl 0 BO3MOXXHOM M3MEHEHUN B 06beMe YUeBHOIN HarpysKu.

5.1.11. Mpwn npoBedeHMM TapudgmKauMm MenaroroB Ha Havaso HOBOrO
yuyebHOro rofga o06bem HarpyskuM Kaxpgoro  ycTaHaB/IMBaeTCA MpPUKa3oM
3aBefytoLLeit 0 pexkxume pob0Thl U rpayMkom paboThbl.

5.3.2. MpofoMKNTENbHOCTL paboyvero gHsS 06CNYy>XKMBatOLLEro nepcoHana u
pabounx onpefenseTcsd rpauKomM CMEHHOCTW, COCTaB/IieMbIM C COONOAEeHVEM
YCTaHOB/IEHHOW NPOLO/HKUTENIbHOCTM paboyero BpeMeHU 3a HeAento Wan Apyroin
YYETHbIA  nepuod, W  YTBEPXKAaeTca  pykKoBoauTenem  obpa3oBaTe/ibHOM
opraHu3aumm ¢ y4eToM MHeHUs BbIOOPHOro npog)Co03HOro opraHa.

B rpadke ykasbiBatoTCs Yacbl paboTbl U MepepbIBOB ANS OTAbIXa U NpuemMa
nuwm.  Tlopagok  u MecTo  OTAblXa, MpuveMa MuWM  ycTaHaB/MBatOTCA
PYKOBOAWUTENEM C YYeTOM MHEHMS BbIOGOPHOrO  MPO(ICOKO3HOrO0  OpraHa
opraHusauun.



[pak  CMEeHHOCTM  06bABNAETCA  PabOTHMKY  NOL  pPacnucky U
BbIBELLMBaeTCA Ha BUAHOM MeCTe, KaK MpaBW/o, He Mno3fHee, Yem 3a OANH Mecsl,
[0 BBEJleHNS ero B AelCTBMeE.

5.3.3. PaboTta B BbIXOfHble M Mpa3gHUYHbIE AHW 3anpelieHa. MpusneyveHmne
OTAeNbHbIX PabOTHNKOB 06pa3oBaTe/ibHbIX OpraHn3auuin K paboTte B BbIXOAHbIE U
npasfHWYHbIe OHW [0MYCKAeTCA B UCKNHOUUTENbHBIX ClyYanX, NpefyCcMOTPeHHbIX
3aKOHOAAaTeNbCTBOM, C cOrfiacug  BbIOOPHOTrO  MPOICOHO3HOrO0 opraHa, no
MUCbMEHHOMY MpUKasy (pacnopsXXeHuto) pyKOBOANTENS.

5.3.4. PaboTa B BbIXOAHOW [eHb KOMMEHCMPYEeTCA MpefocTaB/NeHeM
APYroro OHA OTAbIXa WX MO COrNalleHnt0 CTOPOH, B AEHEeXHOW (opme, HO He
MeHee YeM B [IBOMIHOM pa3Mepe.

[HW oTAbiXa 3a paboTy B BbIXOAHbIE W NPasgHUYHbIE 4HW NPELOCTaBAAIOTCS
B NOpALKe, MNpeLyCMOTPEHHOM [eNCTBYIOLUM 3aKOHOAATeNbCTBOM, WM C
corfacms paboTHMKA B KaHWKYNAPHOE BPeMs, He COBMajatollee C OyepefHbIM
OTMYCKOM.

5.3.5. 3anpewaetcs npuBnekatb K paboTe B BbIXOAHbIE U MPa3LHUYHbIE LHU
OepeMeHHbIX XXEeHWMH W MaTepeil, MMelLWuxX [eTeil B Bo3pacTe [0 3 JeT.
[MpuBneyeHne K paboTe B BbIXOAHbIE U Hepaboumne npasgHUYHbIE AHU UHBAIUAOB,
XEHLUMH, MMeoLWMX AeTeld B BO3pacTe [0 TpexX NieT, AOMYCKAeTCs TOMbKO Mpwu
YCNOBUW, €C/i1 3TO He 3anpeLleHo MM Mo COCTOAHWUIO 3[0POBbA B COOTBETCTBUU C
MeAULMHCKMAM 3aK/toveHnem. Ipy aTOM MHBaINLbI, XKEHLLMHbI, UMetoLLMe [eTein B
BO3pacTe A0 Tpex JieT, LO/DKHbl ObiTb MOA POCMMCH O3HAKOMJIEHbI CO CBOUM
MpaBoOM OTKa3aTbCA OT PaboTbl B BbIXOAHOW UM Hepaboumii MpasgHUYHBIA [eHb.
(C1.113 TK PO).

5.3.6. PabOTHMKN HeNpepbIBHO [AENCTBYHOWMX OpraHusaunin ana aetei-
CUPOT W [eTeil, ocTaBWMXCA 6e3 noneyeHWs pogutenend, n paboTHUKK, ON1F
KOTOpPbIX YCTAHOB/IEH CYMMMPOBaHHbIV yyeT paboyero BpeMeHu, NpuBeKatoTcs K
paboTe B 06LLEYCTaHOB/IEHHbIE BbIXOAHbIE W Mpa3fgHUYHble AHW. Bpems 3Tol
paboTbl, KakK MpaBWI0, BK/IOYAETCA B MECAYHYHO HOpPMY pabouyero BpemeHMu.
BbIxo4Hble AHM NpeaycMaTpuBaroTca 418 HUX rpadmkom pabotbl. OnnaTa paboTsl
B Mpa3fHUYHbIA AeHb NPOU3BOAUTCA B YKa3aHHOM C/lyyae B pasmepe OAVHApHOWA
4acOBOW MMM [HEBHOM CTaBKM CBEPX MeCAYHOro oknaga(ctasku). Mo >XenaHuto
paboTHMKa, paboTaBLUEro B BbIXOLAHOW WM Hepabouunin npasgHUYHbLIA [eHb, eMy
MOXET ObITb NPeAocTaBNeH [APYroi feHb oTAbixa. B 3atom cnyyae paboTa B
BbIXOAHOW WM Hepabounii npasfHUYHBLIA geHb OnaynBaeTca B OAWHAPHOM
pasmepe, a AeHb 0TAblXa onnaTte He noanexut (cT. 153 TK P®).

AAMUHUCTpaUNA 0693aHa NPUHATL Mepbl K 3aMEHe CMeHLMKa Apyrum
PabOTHUKOM U MOXET TMPUMEHATb  CBEPXYPO4YHble  paboTbl  TONMbKO B
NCK/IOYUTENBHBIX CNy4YasX W C YYETOM MHeHWS BbIOOPHOTO MNPOJCO3HOMOo
opraHa.

MpoLO/MIKUTENbHOCTb CBEPXYPOUHOM PaboTbl He AO0/KHa MNpeBbiwaTh A1
KaKAoro paboTHMKa 4 4acoB B TeueHUe BYX AHel noapsag n 120 yacos B rog.

5.3.7. CBepxypoyHas paboTta onjaymBaeTcs 3a nepsble 4Ba Yaca paboTbl He
MeHee YeM B MOJIYTOPHOM pa3mepe, 3a Mocrefyloline yacbl - He MeHee yem B
ABOMHOM pa3mepe. [10 enaHuO pabOTHMKA CBepXypoyHasi paboTa BMECTO



MOBbILLEHHOW ornnatbl MOXXET KOMIMEeHCHNpPOoBaTbCA npeaoctaB/ieHNEM
AOMOJ/IHNTENbHOIO BPEMEHN OTAbIXa, HO HE MEHEE BPEMEHMWN, OTpa6OTaHHOFO

CBEPXYPOUHO. PykoBoauTesb 0643aH obecneunTb TOYHbIN yyeT
MPOAO/HKNTENBHOCTM CBEPXYPOUHOI paboThbl KaX0ro paboTHMKaA.
5.4. PykoBoauTesb 06pa3oBaTe/IbHO opraHmnsaLunu NnpuBNeKaeT

nefarornyecknx paboTHMKOB K Aexypctey no AOY B npasfHuUYHble gHW. paduk
LEeXYPCTB COCTaBNAeTCA  YTBEpPXAaeTca PYKOBOAUTENEM MO COriacoBaHuU C
BbIGOPHLIM MPOYCOO3HLIM OPraHOM U BbIBELLMBAETCA HA BUAHOM MeCTe.

5.4.1. MNeparornyeckne coBeTbl MPOBOAATCA He dalle 1 pa3a B KBapTal.
O6wue poauTenbCkme cobpaHUs CO3bIBAIOTCA He pexe OLHOro pasa B rOA,
KNacCHbIe - He pexke 2 pas3 B rof,.

5.4.2. Obwme cobpaHus TPYyLOBOrO KONNEKTNBA, 3acefaHus
MefarorMyeckoro coseTa U 3aHATUA  METOAMYECKUX O0beAUHEHUA [O/DKHbI
MPOLO/KATLCA, Kak MpaBuio, He 60nee 2 4acoB, pPoAUTeNIbCKoe cobpaHue - 15
yaca,, Kpy>XKoB, CeKUMii - oT 25 MUHYT 40 30 MUHYT.

CYMMMPOBaHHbI yyeT paboyero BpemMeHu B npejenax Mecsua.

5.4.5. OuepegHOCTb NpefoCTaBNEHUA €XEr0AHbIX ONavynBaemMbIX OTMYCKOB
yCTaHaBNMBaeTCA  aAMUHUCTpaumein  obpa3oBaTe/lbHOW  opraHu3auymMm o
COr/siacoBaHNI0 C BbIOOPHBLIM NPOMCOKO3HOM OpraHoM C Y4eTOM HeobXo4MMOCTHU
obecrneyeHnss HOPManbHOM PaboTbl OpraHM3auny 1 6NaronpUATHBLIX YCIOBUN A1
OT/AbIXa pabOTHUKOB.

MpathK OTMYCKOB COCTABNAETCSA Ha KaXKAblil KaNeHAapHbIA rof He Mo3jHee,
yeMm 3a [iBe Heflenn [0 HacTyniaeHusa KaneHgapHoro roga v oBoAMTCA 40 CBefeHUs
BCeX paboTHMKOB. O BpeMeHM Hauana 0Tnycka paboTHUK LO/KEH ObiTb U3BELLEH
noj pocnuckb He No3gHee, Yem 3a [iBe Hefle/iM 40 ero Havyana.

PasfeneHve o0Tnycka, NpefocTaB/eHMe OTMyCcKa M0 4acTaMm, MepeHoc
OTNyCKa MOMHOCTbK WAM YaCTUYHO Ha APYroW rof, a Takke OT3blB M3 OTMyCKa
[0MYCKAKTCA TOMbKO C cornacus paboTHMKa.

3aMeHa 0TnycKa, 4acTu MNpeBbllatoLWLero 28 KaneH4apHbIX AHEN, [eHEeXHOW
KOMMeHcauuen AonyckaeTca TOMbKO C MMCbMEHHOr0 3asB/ieHMs PaboTHUKa.

3apaboTHadA nsarta 3a BCe BPems OTMyCKa BbIMNjavyMBaeTCAa He No3fHee, Yem
3a Tpu [HA [0 Hayana oTnycka.

5.5.EXerofHbliAi  oniayMBaeMblii  OTMYCK [O/DKEH ObITb NPOANEH WK
MepeHeceH Ha ApPYroi cpok, onpefensiemblii paboTogaTesieM C YH4eTOM NOXenaHui
paboTHMKA: MPU BPEMEHHOW HETPYAO0CNOCOOHOCTN paboTHMKA; NPV UCMOMHEHUN
pab0THMKOM BO BPEMS €XerofHOro OrnjaavyvBaemMoro OTNycKa rocyfapCTBEeHHbIX
0653aHHOCTe, ecnu 44 3TOro TPYAOBbIM 3aKOHOAATe/IbCTBOM MPeayCMOTPEHO
0CBOOOXAeHWe OT paboTbl; B Apyrux cnydvasx, npesycMOTPEHHbIX TPYLOBbIM
3aKoHOJaTeNIbCTBOM.

55.1 Ecnm paboTHMKY CBOEBPEMEHHO He Oblna Npou3BefeHa onjara 3a
BPEMS eXerogHoro onaaynBaemMoro oTnycka nMbo paboTHUK Obln NpeaynpexaeH
0 BpeMeHW Hayasla 3TOro OTMycKa No3jHee Yem 3a [iBe Hefenu L0 ero Havana, To
PYKOBOAWTENb MO MUCbMEHHOMY 3asaB/IeHNI0 paboTHMKA 006f3aH nepeHecTu

eXErofHblA  OnjaynBaembli  OTMYCK Ha [PYyrol CPoOK, COrnacoBaHHbIA C
paboTHMKOM (CT. 124 TK PD).



5.5.2.Meparornyecknm paboTHMKaAM 3anpeLLaeTcs:

- U3MEHATL MO CBOEMY YCMOTpPeHuto pacnucaHne HO/L v rpagmk paboTsl,

- OTMEHSITb, W3MEHATb MNPOAO/DKUTENIBHOCTL  (3aHATWUIA) W NepepbIBOB
(nepemeH) MeXay HUMMU,

- y[anatb (BOCMUTAHHMKOB) C (3aHATUIA);

- KypuTb B MOMeLLeHMn 06pa3oBaTe/ibHON opraHm3aLmu;

- OTBNEKaTb nefjarornyeckMx paboTHUKOB B Yy4yeOHOe BpeMA OT UX
HeNnocpeACTBEHHOMW paboTbl A/ BbINOHEHUA Pa3HOro pofa MepornpuaTuii u
MOpYyYeHWi, He CBA3aHHbIX C NPOU3BOACTBEHHOW AeATENIbHOCTbIO;

- CO3blBaTb B paboyee Bpems cobOpaHWsA, 3acefaHUs U BCAKOTO pofa
COBELLAHNA N0 06LLECTBEHHbLIM fefam,;

- MpucyTcTBMe Ha  (3aHATMAX) MOCTOPOHHUX NnL, 6e3  paspeLleHus
aflMMHUCTpauumn 06pas3oBaTe/ibHON OpraHn3aLnu;

- BXOOAWTb B  Tpynny nOCMAe Hayana  3aHATWA. Takum npaBoM B
UCK/TIOUUTENbHBIX Cy4Yasx Nob3yeTcs TO/IbKO PYKOBOAWUTENb 06pa3oBaTe/lbHOM
opraHv3auumn 1 ero 3amecTuTenu;

- flenatb negarornyecknm paboTHMKaM 3aMeyaHus Mo rnoBoAy WX paboTbl BO
BpeMs MPoBeLeHNs 3aHATUIA 1 B MPUCYTCTBUM y4YalmnxXcs (BOCNUTAHHUKOB).

6. MoowpeHnA 3a ycnexu B paboTe

3a po6poCcoBeCTHbI  Tpyd, 00pasLoBOe  BbIMOMHEHWE  TPYAOBbIX
0653aHHOCTe, ycnexu B 0OOy4YeHMM M BOCNUTaHWUA  OByYarOLLMXCH
(BOCNUTAHHWKOB), HOBATOPCTBO B TpyfAe W Apyrve [LOCTUXKeHWA B paboTte
MPUMEHAIOTCA cneaytoLme opmbl noowpeHns paboTHUKa (CT. 191 TK P®P):

- 06bABMEHMEe GNarofapHoOCTY;

- Bblaya npemuu;

- HarpaXxgeHune LEeHHbIM NOAAPKOM;

- HarpaxxgeHue NOYeTHON rpamoToN;

- NPefCTaB/IEHME K 3BaHMIO Jy4Llero no npodeccuw.

3a ocobble TpypoBble 3acnyru nepef O06WeECTBOM W rocyapCTBOM
PaboTHMKN MOTYT ObITb NPeACTaB/eHbl K rOCYLaPCTBEHHbLIM Harpasam.

MoowwpeHns 06BABNAKOTCA B NpUKase Mo 06pa3oBaTe/lbHOM OpraHu3auum,
[OBOAATCA [0 CBEAEHWA €ero KOJIeKTMBA M 3aHOCATCA B TPYLOBYHK KHUKKY
paboTHMKaA.

PaboTHMKaM, yCrewHo 1 [06POCOBECTHO BbIMOHAKOLINM CBOU TPYAOBbIE
0653aHHOCTM, MPEeAOoCTaBNATCA B NEPBYHD OYepefb MPeuMyLLlecTBa U NbroTbl B
06M1aCTM  COUMANIbHO-KY/IbTYPHOTO M XXWIWULWHO-ObITOBOrO  06CNYXUBAHUA
(NyTeBKM B caHaTOPUWM N AOMa OTAbIXa, Y/y4lleHne XXUANLWHBIX YCNOBUW U T.1M.).
Takum paboTHMKaM MPefoCTaBNAETCA TaKXKe MPEVMMYLLECTBO MPU MPOLBMXKEHUN
no pab6ore.

3a ocobble TpynoBble 3acnyrv paboTHUKM MpPeACcTaBNAOTCA TakXe B
BbILLECTOSALLME OpraHbl K MOOLWPEeHW0, K HarpaXaeHuto opaeHamu, Mefansmiu,
MOYETHbIMW rpamMoTaMu, HarpygHbIMU 3HAYKaMU M K MPUCBOEHWUIO MOYETHbLIX
3BaHWIA 1 ap.

7. TpypoBasa gucyumnnnHa



7.1. PaboTHMKM 06pa3oBaTe/ibHbIX OpraHM3auuini 06s3aHbl NOAYMHATHCA
afMUHUCTpaLuMW,  BBIMOMHATL  €e  YyKa3aHWs, CBfA3aHHble C  TPYAOBOWA
[leATeNIbHOCTLIO, a TakKXKe MpuKasbl M MpeanucaHns, LOBOAWMbIE C MOMOLLLIO
CNY>KEOHBIX MHCTPYKLMIA NN 0O BABIEHWIA.

7.2. PabOTHMKW, HE3aBMCUMO OT [O/IXKHOCTHOrO MOJIOXKEHUs, 00653aHbI
MPOABAATbL  B3aUMHYK  BEX/IMBOCTb, YBaXeHWe, TepnumocTb, CO6/MOAATH
CNY>XeOHYI0 ANCLMUMINHY, NPONECCUOHANIbHYIO 3TUKY.

7.3. 3a HapyweHue  TPyAOBOWM  AMCUMNIMHBLI  (AMCUUNINHAPHLIN
MPOCTYMOK), TO eCTb HEUCNOJIHEHME UNN HEHAA/1eXalllee UCMOJTHEHME PabOTHUKOM
MO ero BMHe BO3/IOKEHHbIX Ha HEro TPYyAoBbIX 00A3aHHOCTEN, agMUHUCTpaLus
MMeeT NpaBO MPUMEHWUTL CrefyroLne AUCUUNINHAPHbIe B3bicKaHMa (CT. 192 TK
P®):

-3aMeyvaHue;

- BbIrOBOP;

- YBOJIbHEHME N0 COOTBETCTBYHOLLMM OCHOBaHUAM.

3a OfMH AUCUMNINHAPHBIA NPOCTYNOK MOXET OblTb MNPUMEHEHO TO/bKO
OZHO AUCLUNINHAPHOE B3bICKAHME.

7.4. He ponyckaetcd nNpvMeEHeHWe AUCUUMNINHAPHBIX B3bICKaHWA, He
MpefyCMOTPEHHbIX (hefepasibHbIMW  3aKOHAMW, ycTaBaMu W MOMOXEHUSAMU O
AncumnavHe.

B3biCKaHVe [O/MKHO OblTb HaNOXEHO agMUHUCTpauueid obpazoBaTe/lbHOM
opraHv3aLmu B COOTBETCTBUN C €ro YCTaBOM, TPYLOBbIM 3aKOHOaTeNbCTBOM.

7.5. [0 npuMeHeHMa AUCLUUNINHAPHOTO B3bICKaHMA agMUHUCTPaLNS
[0/1KHa 3aTpeboBaTh OT paboTHMKA NUCbMEHHOE 00bACHeHKe. Ecin no ncteveHun
[BYX paboumx AHel yKazaHHOe 0ObACHeHWe pabOTHMKOM He MpefoCTaB/eHo, TO
COCTaB/ISIETCA COOTBETCTBYHOLLMNIA aKT.

7.6. [AucumnnnHapHoe B3biCKaHWe MNPUMEHAETCA He MNOo34Hee OAHOro
MecsLa CO AHA 06HapyXXeHMs MPOCTYNKa, He cunTtas BPpeMeHN 60/1e3HM paboTHMKA,
npebbiBaHUA ero B OTNYCKE, a TakKXKe BPEMEHW, Heo6XOAUMOro Ha yyeT MHeHUs
NMPOCOKO3HOro OpraHa.

AucumnnanHapHoe B3bICKaHWEe HE MOoXeT 6biTb MPUMEHEHO MO34HEe LLECTH
MecALEeB CO [HSA COBepLUeHWsA MpocTynka. B yKa3aHHble CPOKW He BK/KOYaeTcs
Bpems MPou3BOLCTBA MO Yro/IoBHOMY Jeny.

7.7. [QucumnnnHapHoe paccnefioBaHWe HapyLlleHWA Mefarormyeckmm
pabOTHMKOM  00pa3oBaTe/lbHOW  OpraHuM3auMyv  HOPM  MPOJeccroHabHOro
nosefeHns n (Mnn) ycrasa LaHHOro 06pa3oBaTesIbHON opraHu3aumMm MOXET ObiTb
MPOBEAEHO TOJIbKO MO MOCTYNMBLUEA Ha Hero »anobe, NOAaHHON B NMUCbMEHHOM
(hopme. Konus anobbl Jo/mkHa ObiTb nepefjaHa AaHHOMY nefarornyeckomy
PaboTHUKY.

Xop AucuunaMHapHOro paccnefoBaHUa U NPUHATbIE MO ero pesynbtartam
peLleHns MOryT ObITb MpefaHbl rMacHOCTU TOJIbKO C COrnacua 3aMHTEPecOBaHHOI0
negarornyeckoro paboTHMKa 06pa3oBaTe/IbHOW OpraHm3aummn, 3a UCK/IYeHUEM
C/lyyaeB, BeAYLUMX K 3ampelyeHnto 3aHMmaTbes Mefarornyeckon AedTeslbHOCTbIO,
AN NPU HEOBXOAMMOCTM 3aLlMThbl UHTEPECOB 00YyYatoLLMXCH, BOCMUTAHHUKOB.



7.8. Mepa AMCUMNANHAPHOIO B3bICKaHMA OMNpPeAenseTca C  Y4YeToMm
TSXKECTN COBEPLUEHHOr0 NPOCTYnKa, 06CTOATENbCTB, MPU KOTOPbLIX OH COBEPLLEH,
npeALLecTByOLLei paboThl 1 MOBEAEHNS pabOTHMKA.

Mpukas 0 MNPUMEHEHUM AUCUMNANHAPHOTO B3bICKAHUA C YKasaHWeM
MOTMBOB  ero  MnpuMeHeHMss  obbaBnsetcd  (coobuiaetcd)  pabOTHMKY,
NMOABEPTrHYTOMY B3bICKaHWUIO, NOJ, Pacnuncky B TeYeHMe Tpex paboumx AHen co AHS
ero u3faHus, He cyMTas BPeMeHW OTCYTCTBMA paboTHMKa Ha pabote (cT.193 TK
P®D).

7.9. 3anucb O AMCUMMAUHAPHOM B3bICKAaHUM B TPYAOBOA  KHVDKKE
paboTHMKa He MPOM3BOAUTCA, 3a UCKNHOUYEHNEM C/lyYaeB, KOraa ANCUnniInHapHbIM
B3bICKaHWeM aBnseTcs yBosibHeHMe( 4.6 cT. 193 TK P®).

B cnyyae Hecornacus paboTHUKA C HaJIOXXEHHbIM Ha Hero AncunninHapHbIM
B3bICKAHVMEM OH BMpaBe 06pPaTUTLCA B KOMMUCCUIO NO TPYAOBbIM Cnopam
06pa3oBaTe/IbHON OpraHu3aLmm, B Cyl, rocyAapCTBEHHYH UHCNEKUMIO TPpyAda.

7.10. Ecnn B TeyeHMe roja CO [HA NPUMEHEHUA AUCLUNIMHAPHOrO
B3bICKAHWA PabOTHUK He OyaeT MOABEPrHYT HOBOMY  AUCUUNINHAPHOMY
B3bICKAHMIO, TO OH CYMTAETCA He MMEKLWNM AUCLMMNINHAPHOTO B3biCKaHMA (CT.
194 TK P®).

8. TexHMKa 6e30nacHOCTM 1 NPON3BOACTBEHHASA caHUTapUS

B uensx npefynpexaeHnUs HeCcYacTHbIX C/lyyaeB M NPOQeccUoHasbHbIX
3a60/1€BaHMIN JO/MKHbI CTPOro BbIMOMHATLCA 06LME M CnelnanbHble npegnucaHns
MO TEXHUKE 6e30MacHOCTU, OXPaHe XXMU3HW U 340pOBbS [AeTel, AeNCTBYOLIME ANs
JaHHOro o6pa3oBaTeNbHON OpraHM3auuMn; WX HapylleHne BrieYeT 3a CO6OW
NPUMeHeHMe AUCUUNIMHAPHBLIX Mep B3bICKaHWA, NPefyCMOTPeHHbIX B rnase VII
HaCTOALLMX npasuil.

Cny>ebHble MHCTPYKUUKN [O/MKHbI COAEPXaTb MNPeAnuMcaHusi BCAKWUIA pas,
Korga Heo6xoAMMO [OMNOMHUTL YKasaHHble Bbllle 06uWMe npegnucaHus,
NMPYMeHseMble BO BCEX Cyyasx.

PykoBoauTenn  06s3aHbl  MOMOMHATL  NpPeAnucaHns Mo TeXHUKe
6e30MacHOCTK, OTHOCSLWMECS K paboTe, BbIMOAHAEMON MOAYUHEHHBIMW MLAMU, Y
KOHTPO/IMPOBATb peann3almio Takux npeanmncaHuii.
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